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AIRPORT____________________________________________
GROUND INCIDENT/ACCIDENT DAMAGE REPORT
	Title: ____________________________________________________________________________________________
One line statement of the main features of the incident/accident

	Part 1. DAMAGE BY
	(˅)
	Date

	
	
	Time of Occurrence

	Other Aircraft
	□ 
	Phase of Operation

	Ramp Equipment
	□
	Area (Stand, etc.)

	Vehicle
	□
	Aircraft Reg.

	Foreign Object
	□
	Aircraft Type

	Jet Blast
	□
	Flight Nr.

	Unknown (Previously Unreported)
	□
	Scheduled Ground Time

	Other (specify)
	_______________
	Flight Delay _____ hrs. _____ min.

	
	
	Flight Cancelled YES/NO (delete as appropriate)

	Part 2. DETAILS OF DAMAGE
	Part 3. NUMBER OF CASUALTIES

	
	Fatalities
	Non-Fatal

	
	Employees
	___________________________________

	
	Passengers
	___________________________________

	
	Others
	___________________________________

	Part 4. VEHICLE/RAMP EQUIPMENT DETAILS AND CONDITION REPORT

	
	Serviceable
	Faulty
	Remarks
	Serial fleet Nr.

	
	(˅)
	(˅)
	
	Type

	Tyres
	□
	□
	
	Owner

	Brakes
	□
	□
	
	Area (Stand, Etc.)

	Steering
	□
	□
	
	Age of Vehicle/Ramp Eq.

	Lights
	□
	□
	
	Last overhaul

	Wipers
	□
	□
	
	

	Protection
	□
	□
	
	

	Warning Devices
	□
	□
	
	

	Stabilisers
	□
	□
	
	

	Tow Hitch
	□
	□
	
	

	Field of vision 
from driving position
	□
	□
	
	

	Part 5. DETAILS OF PERRSONEL INVOLVED

	1
	2
	3

	Name
	Name
	Name

	Job Title
	Job Title
	Job Title

	Company
	Company
	Company

	Staff Nr.
	Staff Nr.
	Staff Nr.

	Licence
	Licence
	Licence

	Part 6. CONDITIONS

	Weather
Use of official met. report
	Surface
	Lightning

	
	
	dry
	□ 
	good
	□

	Visibility
	_______m ______km
	rain
	□
	wet
	□ 
	poor
	□

	Wind/gust
	_______________kts
	fog
	□
	snow
	□ 
	day
	□

	Temperature
	_______________С°
	snow
	□
	slush
	□ 
	night
	□

	
	hail
	□
	ice
	□ 
	twilight
	□

	
	sleet
	□
	contamination
	□ 
	
	

	Part 7. CONTRIBUTORY FACTORS
Identify by code from the checklist factors which in your opinion contributed to the incident/accident by major factor.

	

	Other factors (specify)
	
	
	
	
	
	
	

	Witch of these contributory factors are normal practice?
	□
	□
	□
	□
	□
	□
	□

	

	Part 8. SKETCH

	

	Part 9. NARRATIVE
Give a description of what happened. Include details of relevant contributory factors identified.

	

	

	Part 10. INITIAL FINDINGS
	Part 11. INITIAL ACTION TAKEN

	
	

	Part 12. CLOSING ACTION

	

	Part 13. PREPARED BY
	Name

	
	(Block Capitals)

	Signature
	Status
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